How to set up Microsoft Outlook 2019 Profiles on Windows 10
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.‘,3 Mail Setup - netgroup

Email Accounts

;] Setup email accounts and directories.

S

I Email Accounts...

Data Files

Change settings for the files Outlook uses to

=
&@ store email messages and documents.

Data Files...

Profiles

Setup multiple profiles of email accounts and

Q data files. Typically, you only need one.

Show Profiles...

This is what pop-up.
5. Select Show Profiles...

Close
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The following profiles are set up on this computer:

When starting Microsoft Outlook, use this profile:
@ Prompt for a profile to be used
Oﬁ.lways use this profile

netgroup

Add... Remove Properties Copy.

Apply

This is what pops up.
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7. Enter a Profile Name. You can just put your name.

B Add Account >

Auto Account Setup
QOutlook can automatically configure many email accounts.

@ Email Account
Your Name: Jahn Smith

Example: Ellen Adams

Email Address: john.smithi@brooklyn.cuny.edu

Example: ellen@contoso.com

Password: EREREER
Retype Password: """’""“‘|

Type the password your Internet service provider has given you.

O Manual setup or additional server types

< Back Cancel Help

8. Inthis menu, enter your name, your Brooklyn College E-Mail and corresponding password.




'{3 Add Account

Searching for your mail server settings...

Configuring

Cutlook is completing the setup for your account, This might take several minutes.

+" Establishing network connection
=3 Searching for john.smith@brooklyn.cuny.edu settings

Logging on to the mail server

Mext = Cancel Help

This is the next menu.

Windows Security =

Mail Application

Connecting to john.smith@brooklyn.cuny.edu

john.emith@brooklyn.cuny.edu

Password

I:l Remember my credentials

More choices

oK Cancel

This will pop up after.

9. Select Maore choices .



More Ccholces

@ Use a different account

10. Select

L'SEI’ name

Password

This will pop-up.

brooklyncollegeljohn.smith *

Password

11. Type “brooklyncollege\”, your username then enter your password.

(M Add Account it
Congratulations! _>I§
Configuring

Cutlook is completing the setup for your account. This might take several minutes.
+" Establishing netwark connection
+"  Searching forving fung@brooklyn.cuny.edu settings

+" Logging on to the mail server

Congratulations! Your email account was successfully configured and is ready to use.

|:| Change account settings

[I5et up Outlook Mobile on my phone, too Add another account...
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If connected successfully this will pop up.



',3 Add Account

Congratulations!

Configuring

Cutlook is completing the setup for your account. This might take several minutes.
+" Establishing network connection
+"  Searching for ving.fung@brooklyn.cuny.edu settings

+"  Logging on to the mail server

Congratulations! Your email account was successfully configured and is ready to use,

Change account settings
D Set up Outlook Mobile on my phone, too Add another account...

< Back Cancel Help

12. Select Sk .

'\‘3 Add Account

Congratulations!

Configuring

Cutlook is completing the setup for your account. This might take several minutes.,
+" Establishing network connection
+"  Searching forving. fung@brooklyn.cuny.edu settings

+"  Logging onto the mail server

Congratulations! Your email account was successfully configured and is ready to use.

< Back Cancel Help

This will change.
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;’3 Add Account

Server Settings
Enter the Microsoft Exchange Server settings for your account.

User Name: | ving,Fung@brooklyn. cuny.edul

Offline Settings

Use Cached Exchange Mode
Mail to keep offline: . 1 year

[] set up Outlook Mobile on my phone, too Maore Settings ...

= Back Cancel Help
This will pop-up next.

[ ]Use Cached Exchange Mode More Settings ...

14. Uncheck then click .

;':D Microsoft Exchange =

General  Advanced Security

Mailbox:

Ving.Fung@brooklyn.cuny.edu

Cancel Apply
This will pop-up next.




15. Select Security .

Y_h Microsoft Exchange

General Advanced Security

Encryption

necrypt data between Microso utloo
El t data betw hli ft Outlook
and Microsoft Exchange

User identification

DAlways prompt for logon credentials

Cancel

Apply

This will pop-up.

User identification
Always prompt for logon credentials

16. Check

Appl
17. Click — —PP¥_ | then




_i Add Account

Server Settings
Enter the Microsoft Exchange Server settings for your account.

User Mame: | ving,Fung@brooklyn.cuny.edu

Offline Settings

|:| Use Cached Exchange Mode

[]5et up Qutlook Mobile on my phone, too More Settings ...

< Back Cancel Help

You will go back to this pop-up.

18. Now click

19. You can now open Outlook and select your profile.




